DA EXCEPTION REPORT PROCEDURES

Perform the following steps to retrieve your DA Exception Report on Mondays and Thursdays after
vour agency file is sent to mainframe.

1A. On the Login page, click the DA Exception Report link under the Help Menu Options.

Auditor Controller VD234 Welcome, User

Help Menu Options

User Mame

.

DAWeb Agency Manual
Password

-

Virtual Tutorials

.

Instructions for Browser History Clean-up

Forgot Passwaord

-

Suggestions for other web browsers

-

DA Submission Procedure Manual

.

Agency Information Sheet template

-

Billing Agreement template

-

DA Exception Report

-

DA Payment Listing Report (Replaced LS09)

.

LS 09 Report Prior Year

-

Contact

NOTE: To access the DA Exception Report link after logging into DAWeb, click the Help link to go to the
Help Menu Options page.

Auditor Controller w2334 ‘Wielcome, Toan Mguyen

Inbox  Upload File Document Management Upload Document Report - FTP Administration -

Help Menu Options
« DAWeb Agency Manual
= Virtual Tutorials
* Instructions for Browser History Clean-up
= Budoestions for atherweb hrowsers
= DA Submission Procedure Manual
= Agency Infarmation Sheet template

* Billing Agreement template

« DA Exception Report

= Direct Payment Listing Report (Replaced LE09)
* LS 0% Report Prior Year

= Contact
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1B. The DA Exception Report is stored on the Department of Auditor-Controller website. Begin the
process by clicking on Exception Report tab on the menu screen. Then enter your agency number
and click the Submit button.

LA County Fraud Hotline
1-800-544-6861

w4 Auditor-Controller

ABOUT THE AUDITOR REPORTS CAREERS UNCLAIMED CHECKS  LINKS OF INTEREST

PROPERTY TAX

Direct Assessments

Contact List DA Manual and Forms Exception Report DA Payment - Secured Master DA Payment - Secured Defaulted

Enter Your Agency Number|

SUBMIT

Agency Number should NOT contain decimal and should include leading zeroes, i.e. acct 36.92 = 03692.

NOTE: Exception reports will be available every Monday and Thursday after 11:00AM during the current year DA Roll Build-Up season.
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1C. To access the report, click on a date that does not display ‘No exceptions occurred’.

v Auditor-Controller Y, L ceounty Erm i
L C /
ABOUT THE AUDITOR PROPERTY TAX REPORTS CAREERS UNCLAIMED CHECKS LINKS OF INTEREST d
A
Agency Number: 03692
Update Number Run Dates

1 08/08/16 (No exceptions occurred)
2 08/11/16 (No exceptions occurred)
3 08/15/16 (No exceptions occurred)
4 08/18/16 (No exceptions occurred)
5 08/22/16 (No exceptions occurred)
6 08/25/16 (No exceptions occurred)
7 08/29/16

8 09/01/16 (No exceptions occurred)
9 09/06/16 (No exceptions occurred)
10 09/08/16 (No exceptions occurred)
11 09/12/16 (No exceptions occurred)
12 09/15/16 (No exceptions occurred)
13 09/19/16 (No exceptions occurred)
14 09/22/16 (No exceptions occurred)

v
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1D. When the File Download pop-up message appears, click the Open button

Do you want to open or save this file?

Mame: 03692_08_20 12.zip
Type: WinZip File, 2.35KB
From: test.auditorlacounty.gow

Cpen Save ] ’ Cancel

harm your computer.  you do not trust the source, do not open ar

|® While files from the Intemet can be useful, some files can potentially
gave this file. What 's the risk 7

1E. When the WinZip window appears, double-click the file name.

B | = o 5| |wWinZip - 03692_08_20_12[1] zip

Edit Share Backup Tools Settings Wi ey Help Upgrade

= . ) =
03692_08_20_12[1] &| *; ‘ s %5 @ Al files

- Location: CyUsersied85428 Documents Unzip || Dropbox GSQQ"E SkyDrive || Search 7 Selected Files
rive -

Unzip Unzip to Cloud Files
Marne Type | Modified | Size | Ratio | Packed | Path
— 03692_08_20_12.4xt | Text Docurment 8/1/2013 436 PM 24287 91% 2,196

<

Selected O files, 0 bytes

Total 1file, 24KEB
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1F. Displayed below is a sample of a DA Exception Report. The report can be saved or printed for your
records. To print the report, proceed to steps 1G to 1M.

| 03692_08_20_12:6¢ - Motepad |0l x|
File Edit Format View Help
il "
PAGE 1 PREPARED DATE: 08/20/12
DIRECT ASSESSMENT EXCEPTION REPORT FOR ACCOUNT NUMBER-03692 PGM : EXCEPT
ACCT BATCH C RECYCLE REASON
NOM  NUMBER PARCEL NUM D ¥R  SEQ LINE NUMBER AUTH # ORIGIN DA AMOUNT HASH TOTAL ERROR CODES
03692 103692 8940021001 1 2012 000 23104691104 000153 LC 0000000005574 OO00000D00SS74 280
40038018 6 2012 000 23104651125 000153 LC 0000000001564  0O000000001564 220
BO40065015 2 2012 000 23104601214 000153 LC 0000000008855 Q0000000009955 260
940109003 2 2012 000 23104691261 000153 LC 0000000001227 0000000001227 260
8940109004 1 2012 000 23104691262 000153 LC 0000000001227 0000000001227 260
2940133029 2 2012 Q00 23104691342 000153 LC Q000000001917 QOOODOC00001917 280
2940133032 7 2012 000 23104691345 000153 LC QOoO000000409  QOODOOOD0O00408 280
2940141004 4 2012 000 23104691355 000153 LC 0000000001851 O0OODOODDO01351 280
BO40161002 4 2012 000 23104651400 000153 LC 0000000003197 O000000003187 280
40161003 3 2012 000 23104651410 000153 LC 0000000007156 Q0000000007156 280
040161008 & 2012 000 23104651412 000153 LC 0000000005795 OO00000000S795 260

1G. To format the report, click File then click Page Setup...

o) x|

j 03692_08_20_12.t¢t - Notepad
Edit Format “iew Help
ey Ctrl+M
Open.., Ctrl+0
Save Ctrl+35
Save D,
gl - MUM
Print... Ctrl+P
21001
Exit
3E018
2940065015
3940109003
2940109004
2940133029
2940133032
2940141004
5940181002
5940161003
5940161008

=

B

DIRECT

¥R

2012
2012
2012
2012
2012
2012
2012
2012
2012
2012

2012

ASSESSMENT EXCEPTION REFORT FOR ACCOUNT MUMBER-O3852

SEQ

o20l0]
o20l0]
o20l0]
o0le]
o0le]
o0le]
eele]
eele]
o0l0]
elele]
elele]

RECYCLE
LINE NUMEER

23104691104
23104891125
23104691214
23104691261
23104691262
23104691342
23104691345
23104691355
23104691409
23104691410
23104691412

000153
000153
000153
000153
000153
000153
000153
000153
000153
000153
000153

REASON
ORIGIN

LC
LC
LC
LC
LC
LC
LC
LC
LC
LC
LC

DA AMOUNT

ODOC000005574
ODOC0000015 64
QDOCO00009955
QDOC000001227
QDOC000001227
0DOC000001917
000C000000409
00OC000001851
QDOC000003197
O0OCo00007 156
QDOoO00005 795

PREPARED DATE: 08/20/12

HASH TOTAL

QDOCO000005574
QDOCO0000001564
QDOCO000009955
QDOC0000001227
QDOC0000001227
QD0OC0000001917
QDOC0000000409
QDOC0000001851
QDOC0000003197
QDOCo000007156
QDOCO000005 795

PGM iEXCEPT

ERROR CODES

280
220
280
280
280
280
280
280
280
280

1H. Perform the following steps on the Page Setup window:
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e Select Landscape under Orientation.
e Set all Margins to 0.25.
e Click the OK button.

11.

.

Header:

Footer:

Page Setup
Paper Preview
Size: [Lecﬂer .,,]
Source: [ Automatically Select v]
i V-
Crientation Marging (inches) ‘f_ - :
- R
L F'grtlart LEH:: 0.25 F{|g|-|t 0.25 :E:-' - .
e
Top: 0.25 Bottom:  0.25 i 5

Page &p

For additional formatting, click Format then click Font.

File  Edit

PAGE

ACCT
WM

BATCH
NUMEEF:

03692 TI03R52

i Woard Wrap

j 03692_08_20_12.&xt - Motepad

Wiews  Help

=10lx|

[= N ]

PARCEL MNUM

2940021001 1
940033018 6
2940065015 2
§940109003 2
2940102004

=

2940133029
3940133032
2940141004

B e B )

3940161002

2940161003 3

DIRECT ASSESSMENT EXCERTION REPORT FOR ACCOUNT NUMBER-03692

VR

2012
2012
2012
2012
2012
2012
2012
2012
2012
2012

SEQ
aoo
aoo
aoo
aoo
Qoo
aoo
Qoo
aoo
Qoo
aoo

RECYCLE
LINE MUMEBEE

23104691104
23104851125
23104691214
23104691261
23104691262
23104691342
23104651345
23104651355
23104691409
23104691410

AUTH #

000153
000153
000153
000153
000153
000153
000153
000153
000153
000153

REASON
ORIGIN

LC
LC
LC
LC
LC
LC
LC
LC
LC
LC

DA AMOUNT

00000000055 74
0000000001564
o000000009955
0000000001227
0000000001227
0000000001917
0000000000409
0000000001851
0000000003157
0000000007156

PREPARED DATE: 08/20/12

HASH TOTAL

OOO000000055 74
QOO00C000015 64
OOODOC00009955
QOOD0C00001227
QOOD0C00001227
QOO00C0OC001917
QOO00C0C0000409
QOO00C0C001851
QOO00C0C003197
Q0000000007156

PGM iEXCERPT

ERROR CODES

280
280
280
280
280
280
280
280

1J. Change the font size to 9 and click the OK button
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Font

Eont: Font style:
Lucida Console Regular
, *
Lucida Fax abligue
Lucida Handwritiyr | Bold
Lucida Sans " |Bold oblique

Lucida Sans Typewri
Lucida 5ans Unicode

-

Show more fonts

Sample

AaBbYvZz

Script:
Western

| OK I Cancel

1K. To print the report, click File then click Print.

j 03692_08_20_12.t<t - Notepad

-0/

Edit Format  View Help
Mewy Ctrl+M -
Qpen.., Ctrl+0 PREFPARED DATE: O8/20/12
S Ctrl+5 DIRECT ASSESSMENT EXCEPTION REPORT FOR ACCOUNT MWUMBER-03692 PGM EXCEPT

Save Ds..,

Page Setup... - NOM

£1001

3018

2940065015

2940109003

29401059004

3940133029

3940133032

2940141004

3940161002

3940161003

3940161008

RECYCLE
LINE MUMEER
23104651104
23104691125
23104691214
23104691261
23104691262
23104691342
23104691345
23104691355
23104691409
231046591410
23104691412

Q00153
000153
000153
000153
000153
000153
000153
000153
000153
000153
000153

REASON

ORIGIN DA AMOUNT

QOOCo000055 74
Q0000000015 a4
Q000000009955
Q000000001227
Q000000001227
Q000000001917
Q000000000409
0000000001851
Q000000003197
Q00000007156
Q000000005735

HASH TOTAL

000ooo000055 74
Q00000000015 a4
Q0000000009955
Q0000000001227
Q0000000001227
000000000 01917
Q0000500000409
0000000000185
0000000003197

Q0000000007156

Q0000000005735

ERRCE CODES

1L. Click the Print button and the report will print to your assigned printer.
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& Print

General I

— Select Printer

5 HR350-90508

i
Status:

Location:
Commenk;

&Micmsnf‘t HPE Document Meriter
&= Send Ta OneMote 2010

Tonerdnk, Low

[+

[ Printtofile  Preferences |

Find Printer... |

— Page Range
IO |

" Selection
" Pages

= Current Page

—

MHumber of copies; |1 3:

[T Collate

U] 2] g8

e |

1M. Click the ‘x’ button to close the document.

Cancel |

j 03692_08_20_12.td - Motepad

Eile Edit Format  Miew Help

ACCT  BATCH

NUM NUMEEE PARCEL NUM

03652 I03692 8540021001
3940038018
39400655015
3940109003
3940109004
3940133029
2940133032
2940141004

3940161002

2940161003

3940161008

DIRECT ASSESSMENT EXCEPTION REPORT FOR ACCOUNT NUMEBER-03652

RECYCLE
SEQ  LINE MUMEER
olole} 23104691104
olole} 23104651125
olole} 23104691214
23104691261
23104691262
23104591342
23104851345
23104851355
23104691409
23104691410
23104691412

REASON
ORIGIN

000153

000153

000153

000153

000153

000153

000153

000153

000153

000153

000153

DA AMOUNT

QDOC000005574
Q00C0000015 64
Q00OC000009955
QDOCo00001227
QoOCo00001227
ODOC000001917
Q0OC000000409
O0OCo00001851
QDOC000003 197
Q0OC000007156
Q00OC000005 785

PREPARED DATE: 08/20,12
PGM i EXICERPT

HASH TOTAL

Q0000C000055 74
00000C000015 6d
00000C00009955
Q00DOC00001227
000DOCo0001227
0000oOo00001917
Q0000C00000409
Q0000C00001851
Q0000C00003197
Q0000C00007156
00000C000057 95

ERRCE CODES
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